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Human Rights and Duties [PGFHR]
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Foundation Course in Open and Distance Learning [UGFODL]
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Foundation Course in Environment Awareness [CHEQ]
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Foundation Course in Information Technology [UGFIT]
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Foundation Course in Humanities and Social Science [UGFHS]
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Foundation Course in English [UGFEG]

Foundation Course in English-I

Block-1 English-I

Unit-1

Unit-2

Unit-3

Unit-4

Unit-5

Unit-6

Reading Comprehension — Passage for reading from George Orwell : Animal form,
Glossary Vocabulary, Grammar and usage — concord of number and person be, do,
have, writing.

Passage for reading. Human Environment by India Gandhi, Vocabulary.

Passage for reading : The Nightingle and the rose, by oscawild, vocabulary, Grammar
: The past indefinite, Past continuous, Present perfect tense, present perfect continuous
tense.

Passage for reading : Deth in the Kichen by milward Kennedy, Grammar : Past
Indefinite tense, Past perfect tense.

Listening comprehension, conversation, pronunciation-letters and sounds, word
stress.

Listening Comprehension : Talk : the Scientific method, conversation, pronunciation,
English novels.

Block-2 English-I

Unit-7

Unit-8

Unit-9

Unit-10

Unit-11

Reading Comprehension — Story Norah Burke : the Baby sister, Grammar and usage —
use of the past perfect tense.

Reading Comprehension : Story O, theory : Witches leaves, Grammar and usage -
simple present tense, present continuous tense, Rewriting a story in an abridged form.

Reading comprehension : Autobiography — passage from India Gandhi : A page from
the book of memory, Grammar and usage: Articles, writing : Essay — should the death
penalty by abolished ?

Reading comprehension : The time kinds of workers, vocabulary. The suffixes —er-or-
ary-cer, ier, grammer and usage, types of sentences, writing. Essay based on diagram :
Classification of vertebrates.

Listening Comprehension : A lecture on the burden of women in the villages.
Conversation. A dialogue between two passengers on a railway train. Pronunciation :
English Consonants.



Unit-12

Listening Comprehension : A talk on dreams. Conversation: Dialogues taking about
the dreams one had recently, Pronunciation : stress and rhythm, vowed contrasts,
reading words from phonetic. transcription.

Block-3 English-I

Unit-13

Unit-14

Unit-15

Unit-16

Unit-17

Unit-18

Reading Comprehension — Detective story Agatha Christie, The Jewel Robbery at the
grand metropolitan, grammar and usage- Question patterns, writing — Rewriting a
story from the point of view of one of the characters.

Reading Comprehension — Autobiography Ved Mehta : A world of four senses,
Grammar and usage : Prepositional phrases, participial phrases : Phrasal verbs,
relative clauses, writing : A short composition based on the passage read.

Reading Comprehension — Doris Lessing : A mild attack of locusts, Grammar and
usage — Adverbial clauses, writing. Descriptive composition based on the passage
read.

Reading Comprehension : Myster story Wibla Cather : The affair at grover station,
Exercise on vocabulary, Grammar and usage : Direct and Indirect speech, writing :

Narrative composition.

Listening Comprehension : Talk Life of Albert Einstein, Conversation. A dialogue
between a teacher and a student who has just passed the higher secondary
examination.

Listening Comprehension : Talk Authony R. Michaelis Science and politics,
conversation Asking for permission, Pronunciation, consonants, contracted forms.

UGFEG-02

Foundation Course in English-II

Block-1 English-II

Unit-1

Unit-2

Unit-3

Unit-4

Writing paragraphs 1 — The topic sentence, developing the topic, coherence,
punctuation : the full stop.

Writing paragraphs 2 — The development of a paragraph — description, cause and
effect, definition, comparison and contrast.

Writing a composition — A model composition for study, types of composition, what
you must do before writing your compassion, Factors to keep in mind when writing
your composition.

Expository composition — Development of an expository composition, A model
composition.



Unit-5

Unit-6

Note-Taking-1- How to read, specimen notes, Reduction devices, Passage four note
taking, Headings and subordinate points.

Writing reports 1- Reporting events- Different Stages in writing impart, types of
report, reporting an event.

Block-2 English-II

Unit-7

Unit-8

Unit-9

Unit-10

Unit-11

Unit-12

Argumentative composition-1-  Persuasive and argumentative composition,
composition and argument.

Argumentative composition-2- Inductive and deductive methods, Fallacies, Non
rational ways of writing, A model passage.

Note taking -2 use of tables and Diagrams — Organisation of notes : Tables,

organization of note : Diagrams.

Writing reports-2 Reporting meetings and speeches — reporting a meeting, Reporting a
speech, Punctuation: Quotation marks.

Writing summaries -1 — The technique of summarizing.

Writing Summaries — 2

Block-3 English-II

Unit-13

Unit-14
Unit-15

Unit-16

Unit-17

Unit-18

Writing paragraphs-3 — Chronological sequence, spatial Relationships, class
relationships.
Narrative Composition-1- Writing a narrative composition, Factual report.

Narrative composition-2- Samples of writing, style.

Writing reports-3 — Reporting interviews — Different stages in conducting interviews,
Reporting an interview, punctuation : The apostrophe, Usage, Word study.

Writing reports-4 Reporting Surveys — Various stages in conducting a survey,
collection of data, Reporting a survey.

Writing summaries-3- Techniques of summarizing.

Block-4 English-II

Unit-19

Unit-20

Unit-21

Descriptive Composition-1 — Describing persons size. Build and Age, Educational
Qualifications and work experience, Facial features and expression, Gestures and Gait,
Habits, Dress, Likes, Dislikes and general nature, activity.

Descriptive Composition-2- Describing plans and objects- Location and size, sounds
and smells. The objects Associated with a place, Describing particular objects, Activity.

Descriptive composition-3 — Describing conditions and processes.



Unit-22 Note taking-3- A good listener, Some basic equipment for note taking parts of a
lecture, taking notes from a lecture, Reconstructing notes.

Unit-23 Writing reports-5- Reporting experiments- various steps in conducting an experiment,
Reporting and experiment, examples of reports, punctuation : commas.

Unit-24 Summing Up-writing paragraph, composition, note taking writing reports, writing
summaries.



Foundation Course in Hindi [UGFHD]
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Foundation course in Disaster Management [DM]
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Nutrition for the Community [AOCNC]
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SOLID WASTE MANAGEMENT [SWM]
Block 1:Sources and Types of Municipal Solid Waste

Unit 1: Introduction to Municipal Solid Waste Management
Introduction, Sources (or genesis) of solid waste, types of solid waste, Effects of improper
disposal of solid wastes, public health effects.

Unit 2: Composition of solid waste
Composition of solid waste and its determination, Types of materials recovered from MSW

Unit 3: Principles of solid waste management

Principles of solid waste management — social & economic aspects; Public awareness; Role of
NGOs; Legislation. Physical properties of Municipal Solid Waste, Chemical properties of
Municipal Solid Waste, Biological properties of Municipal Solid Waste, Transformation of
Municipal Solid Waste.

Block 2:Measurement of Solid Waste and public health

Unit 4:Quantities and methods to measure solid waste quantities
Quantities of Solid Waste, Measurements and methods to measure solid waste quantities

Unit 5:Solid waste and public health
Public health & economic aspects of storage, options under Indian conditions, Critical
Evaluation of Options

Unit 6:Factors affecting solid waste
Factors affecting solid waste generation rate, Quantities of materials recovered from MSW, solid
waste as pollutant, effect of solid waste to environment.

Block 3:Collection, Handling, Segregation, Storage and processing of Solid Waste

Unit 7:Collection of solid waste

Methods of Collection, types of vehicles, materials used for containers, Manpower requirement,
collection routes, transfer stations, selection of location, operation & maintenance, options under
Indian conditions.

Unit 8:

Waste handling and segregation

Handling and segregation of solid waste at site, material separation by pick in, screens, float and
separator magnets and electromechanical separator and other latest devices for material
separation,Waste handling and separation at Commercial and industrial facilities, Storage of
solid waste at the sources.

Unit 9:Processing of Solid Waste
Processing of solid waste at residence e.g. Storage, conveying, compacting, Shredding, pulping,
granulating etc., Processing of solid waste at Commercial and industrial site.



Block 4:Disposal of Municipal Solid Waste and Hazardous Solid Waste

Unit 10:Combustion and energy recovery of solid waste

Combustion and energy recovery of municipal solid waste, effects of combustion, undesirable
effects of Combustion. Landfill: Classification, planning, sitting, permitting, landfill processes,
landfill design, landfill operation, use of old landfill. Differentiate sanitary land fill and
incineration as final disposal system for solid waste.

Unit 11:Biochemical processes
Biochemical processes: Methane generation by anaerobic digestion, composting and other
biochemical Processes.

Unit 12: Hazardous solid waste

Definition, identification and classification of hazardous solid waste. Characteristics: Hazardous
waste toxicity, reactivity, infectiousness, flammability, radioactivity, corrosiveness, irritation,
bio-concentration, genetic activity, explosiveness.



SKILL BASED PROGRAMS
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Medicinal Plants: Introduction and Significance
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UGSSC-10
Energy and Environment

Block-1-Energy and Environment: Current Concern
Unit-01- Energy and Development/ The Energy Economy- Role of Energy in
Economic Growth, Relationship between Economic Growth and Sustainability, Learning
Outcomes, Knowledge, Skill, Energy Demand of Growing Population, Energy Demand
in Industrialization, Energy Demand in Asian Developing Economics, Earth’s Energy
Resources Bases, Carrying Capacity of Earth.
Unit-02 — Energy Consumption- Pattern of Energy Consumption, World Energy
Demand and Future Projection, Energy Units and the Growth of Electricity Consumption.
Unit-03 — Energy Production Technologies- Renewable and Nonrenewable Sources of
Energy, Hydel (Hydroelectric) Power
Unit-04 — Environmental Impact of Energy Production and Use- Climate Change and
Global Warming, Deforestation and Its Impact on Global Warming, Problem of Mega
Dam, Nuclear Hazards and Impact of Globalization
Unit-05 — The North South Debate- Issues of Desperate Needs and Consumption,
Global Agreements and Arrangements.

Block-2- Energy Policy, Planning and Administration
Unit-06 Energy Policy and Administration- Aspects of Energy and Environmental
Policies, Interrelationship between Energy, Environment and Development
Unit-07 Policy Issues in Energy Use and Environmental Planning- Main-Stream
Approaches to Energy Use and Environmental Planning, Models of Energy and
Environment, Issues of Energy and Environment
Unit-08 Political Economy of Energy and the Environment- Political Economy of
Energy, Complexity of Society in Environmental Relationship, Energy Consumption and
Its Historical Events
Unit-09 Energy Policy Alternatives- Alternative Energy Policy, Energy Policy for a
Sustainable World

Block-3- Economics of Energy and Environment
Unit-10 Economic Approaches to Energy Problem- Introduction to Energy and
Environmental Economics, Economic Approaches to Energy Problem,
Unit-11 Micro-Economic Perspective and Macro Linkage- Economic of Demand and
Supply of Energy, Marco Linkage of Energy and Economy, Economics of Climate
Change
Unit-12 Social Control of Energy- Public Policies Related to Energy Facilities
Development, Initiatives in Control of Energy, Energy Conservation : Home Energy
Saving, Energy and the Poor.

Block-4- Energy, Sustainability and Environment
Unit-13 Renewable Energy Resources and Technologies- Renewable Energy — Solar
and Wind, Renewable Energy- Bio-mass and Small Hydro, Renewable Energy Resources
and Technologies, Advantages of Renewable over Conventional Technologies



Unit-14 Energy Services and Efficiency Improvement- Energy Services : Linking
Supply and Demand, Energy Efficiency Improvement- Supply Side, Energy Efficiency
Improvement- Demand- Side, Energy Conservation- Use of Energy Efficient Appliances
and Building

Unit-15 Sustainable Energy for Clean Environment- Changing Existing Patterns of
Energy Use, ‘Cleaning-up’ of Fossil and Nuclear Technologies, Switching to Renewable
Energy Sources, Future Energy Scenarios



UGSSC-11
Environment and Development

Block-1-Environment and Its Component.
Unit-01 Introduction to Environment
Unit-02 Structure of the Earth
Unit-03 Lithosphere
Unit-04 Hydrosphere
Unit-05 Atmosphere
Unit-06 Biosphere

Block-2-Development Perspectives for the Developing Countries.
Unit-01 What is Development
Unit-02 Special Economic Challenges
Unit-03 Ecological Economics

Block-3-Importance & Practice of Resource Management for Sustainable Development.
Unit-01 Sustainable Resource Management
Unit-02 Conservation or Preservation

Block-4-Role of Major Groups in the Protection of Environment for Development.
Unit-01 International Organizations
Unit-02 UN Special Bodies/ Functional Commissions/ Regional Commissions
Unit-03 The Function and Role of International Organizations
Unit-04 Role of Non- Governmental Organizations
Unit-05 International Union for the Conservation of Nature (IUCN)

Block-5-Environment Law and Measures to Protect Environment for Development.
Unit-01 Basic Instruments of International Environmental Law
Unit-02 The United Nations Conference on Environment and Development
Unit-03 Environmental Policy and Enforcement of Legal Mechanism
Unit-04 Environmental Education and Training
Unit-05 Environmental Ethics



UGSSC-12 Fundamentals of Computers

Computer Basics: Introduction, Algorithms, A Simple Model of a Computer, Characteristics of
Computers, Problem-solving Using Computers.

Data Representation: Data Representation, Integer Representation, Floating-Point Number
Representation, Conversions between Number Bases, Converting Binary, Octal, and
Hexadecimal to Decimal, Converting among Binary, Octal, and Hexadecimal, Hexadecimal to
Binary conversion, Error Detection Codes

Input & Output Devices: Introduction, Description of Computer Input Units, Other Input
Methods, Computer Output Units, Terminals.

Computer Memory: Introduction, Memory Cell, Memory Organization, Read Only Memory,
Serial Access Memory

Memory in Physical Devices: Introduction, Physical Devices Used to Construct Memories,
Magnetic Hard Disk

Disk Drives: Introduction, Floppy Disk Drives, Compact Disk Read Only Memory, Magnetic
Tape Drives

General Concept of Operating System: Introduction, Operating System, History and Evolution,
Functions of Operating System, Multitasking, Multiprocessing, Time Sharing, Real Time OS with
Examples,

Disk Operating System (DOS): Introduction, History & versions of DOS, DOS basics- Physical
structure of disk, Disk Structure, FAT; File & directory structure and naming rules, Booting
process , DOS system files , DOS commands- internal & external,

Windows concepts: Features, Windows Structure , Desktop, , Taskbar , Start Menu , My
Computer , Recycle Bin, Windows Accessories: Calculator, Notepad, Paint, WordPad, Character
Map, Windows Explorer, Entertainment, Managing Hardware & Software in Windows:
Installation of Hardware, Software, Scanning Documents, System Tools, Communication,
Sharing Information between programs



UGSSC-13 Office Tools and Internet
MS Word

Introduction, MS-Word, Features, Creating a MS Word Document, Saving and Opening
Documents in Word, Interface, Toolbars, Ruler, Menus, Keyboard Shortcut, Editing, Previewing,
Printing & Formatting a Document, Find & Replace, Using Thesaurus, Using Auto- Multiple
Functions, Mail Merge, Handling Graphics, Tables & Charts, Document into various formats.

MS-Excel

Introduction, Worksheet basics, Creating worksheet, Entering into worksheet, Heading
information, Data & Text, Date & Time, Alphanumeric values , Saving & quitting worksheet,
Opening and moving around in an existing worksheet, Toolbars and Menus, Excel shortcut and
function keys, Working with single and multiple workbook, Working with formulae & cell
referencing, Auto sum, coping formulae, Absolute & relative addressing, Worksheet with ranges,
Formatting of worksheet, Previewing & Printing worksheet, Graphs and charts, Database,
Creating and using macros, Multiple worksheets- concepts, creating and using.

MS-Power point and Other DTP Software

Introduction, Presentations , Creating Slides, Manipulating & Enhancing Slides, Organizational
Charts, Excel Charts, Word Art, Layering an Object, Animations and Sounds, Inserting
Animated Pictures or Accessing through Object, Inserting Recorded Sound Effect or In-Built
Sound Effect, Other DTP Software’s: MS-Publisher, Adobe Page maker, packages, Corel Draw,
Adobe Photoshop.

Communication:

Fundamentals of Data Communication: Concept, Data Communication modes,
Communication Hardware.

Computer Networks: Network concept and classification, LAN, WAN.

Emerging Trends in Networking: E-Mail, EDI, Networking Scenario.

Internet Awareness:

Internet: An Overview: DNS, working of Internet, Tools and Services on Internet, Browsing the
Internet, Gopher.

Internet Tools: E-Mail, PTP & Telnet: E-Mail, E-Mail, Addressing, The Components of E-
Mail, Address Book, Troubleshooting in E-Mail, Interesting E- Mail Addresses, Mailing Lists
and list servers, FTP and Telnet, Interesting Sites.

Browsers: Netscape Navigator, Search Engines, NCSA, Mosaic, Microsoft Internet Explorer.
Visiting web sites: Downloading.



